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Report
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The
overdue
report
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saved
here, but
the date
will
need to
be
changed
by
editing
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report
before
you run
it each
time.

The date
can be
changed
in Step
6, just
keep
pressing
the
green
right
arrow

until you

get
there.
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This option lets you create = list of titles for use as a reading list or as a tool for promoting
certain titles in your library collection.
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Import Patrons Collection Statistics - Historical

This option provides you with circulation statistics for a particular time frame. You can organize

Export Palrons
wour statistics by call number or copy category in either 8 summary or a detailed format.
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Collection Statistics Summary
Library Policies

This option provides you with a summary of the circulation statistics, average ages, and values of
Access Levels the all the materials in your collection erganized by call number.
Calendar f Hours Copy Barcodes
'Reports g Barcode Labels
This option lats you create copy labels basad on the titles in your List or the date the copies
Site Configuration ware added to the collaction.
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This would need to be edited each time to change the date to the

Reports current date {or whatever date is desired).
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